CONG TY CO PHAN DICH VU GIAO NHAN TNT

/ DINH THUC HIEN CHE PO BAO CAO
CO QUAN QUAN LY NHA NUOC

1. CAC LOAI BAO CAO DINH KY BAT BUQC

A. Bao cao Nghi¢ép vu Buu chinh (Theo Thong tu 35/2016)

Néi dung: Tinh hinh hoat dong san xuat, kinh doanh va cung tmg dich vu buu chinh.
Bi¢u méu sir dung: Mau so 02/BC-DN.
Tan suat & Thoi han:
- Bao cdo nam: Gun trudc ngz‘iy 15 thang 01 cua nam k¢ tiép.
Co quan nhan: Bo Thong tin va Truyén thong (Vu Buu chinh) va S¢ Thong tin va Truyén
thong dia phuong.
B. Bao cdo Thing ké linh vue Buu chinh (Theo Thong tu 04/2022)
Noi dung: Doanh thu, san luong, lao dong, ha t?mg mang ludi buu chinh.

Biéu mau str dung: Céac biéu mau linh viuc Buu chinh ban hanh kém theo Phu luc 1.

Tan suat & Thoi han:

- Ky quy: Gu trude ngay 20 thang tiép theo ciia quy bao céo.

- Ky nam: Gun trude ngay 25 thang 03 cua nam tiép theo.
Co quan nhan: Bo Thong tin va Truyén thong (Vu K¢é hoach - Tai chinh).
2. HINH THUC VA PHUONG THU'C GUT BAO CAO
_ Hinh thire: Bao cdo bat bude phai lam dué dang s0 héa, c6 xac thuc bang chir ky s dién
tir cua Nguot dai dién theo phap luat cua cong ty.
- Phuong thire gui: Truy cap va khai bao truc tiép qua Hé thong théng tin bdo cdo cua Bo
Thong tinva T ruyén thong (khong gu ban giéy trir khi hé thong 16i hoidc ¢6 yéu cau dic
bict).
3. BAO CAO DOT XUAT VA LUU TRU HO SO
- B4o cao dot xuat: Thuc hién ngay lap tic trong vong 24 gid khi xay ra cac sy co nghiém
trong (mat an toan buu gun, tal nan van chuyén 1ém, chay n6 kho bai) hodc theo vin ban yéu
cau khan cap cna co quan Cong an, Thanh tra chuyén nganh.

_Luu trir hé so: Toan bo dir liéu sb, file bdo cdo da ky sd va xac nhan tiép nhin cua BO/So
phai dugc luu trir trén h¢ thong may chu cong ty 101 thiéu 05 ndm dé phuc vu vige d6i chidu,

thanh tra.




